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APPLICATION FOR RECORDS RETENTION SCHEDULE [, QFFICE OF TuE secreTany oF sTaTe |

RECORDS MANAGEMENT DIVISION

INSTRUCTIONS: See Publication No. 76—AM—1 for instructions on completing this form. Forward signed original to
Depertment of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334
Attention: Scheduling Section. .

FOR AGENCY USE 1. Agency Addrm ’ FOR RECORDS MANAGEMENT USE
Application Date Georgia Department of Human Resources | Asplication Number
March 23, 1976 Division of Benefits Payments 7&-' |‘
Apolication Number Food Stamp Unit = 618 Ponce de Leon, N.Heo ot Date Compieted
Jr: DHR-46 Atlanta, Georgia 30306 ﬁ'{ 26 978 | APR 01 1976
2. Person to Contact 7 A Working Title Telephone Number
Ms. Betty Bondurant Secretary III 894-4246

3, Action Requestsd
8. @ Estabnsn Retention Schedule; record will continue to accumulate.
B [ Dispose of present accumutation; no further accumulation anticipated.

¢, 0 Amend Application No. Check One: [ Change: [ Supercede: [ Void

4, Dates of Series 5. Records Series Title (followed by title used in office; if different)
Earliest Latest : | ' .
1974 l present. FOOD STAMP COURT CASE FILES - __ _
8. Divlllon Ind Office Functlon " What is the functlon of the Division and the Offlee in whuch this record series is created?

The Division of Benefits Payments is responsible for supervising and regulatlng assistance

programs which provide to indigents in the State food and monetary assistance and/or
medical care.

The Food Stamp Unit is responsible for the administration of the Food Stamp program within
the State., Included, but not limited to, are: the certification of applicant households;
the acceptance, storage, and protection of coupons after their delivery to receiving points
- within the State; outreach to potentially eligible households; the issuance of food coupon
to eligible households; and the control of and accountability for the food coupons.

7. Haoord Soriu Deu:nptmn _ This file contains the follow:ng documents (mclude form numbers and t:tles ifanyl: . e
= SLT L Attad\samplesofthehle , T

Documan‘fsrcfatmﬁto._ oo 3 . wore alston A poaf geoyon o neXT s Gz ogmioalnon
court suits filed against various State agencies and/or United States Department of
Agriculture personnel to include the State of Georgia Food Officer,

included ara:

‘individual cases usually filed against the State by individuals or organizations regardlng.
certain rules and regulations of the Food Stamp Program.

File is arranged: -~
alphabetically by last name of individual bringing suit against the State and/or USDA.

8. Monthiy Reference Rate How often are records referred to which are: "‘ ““’“i
One to six months oid _Weekly - Seven 20 19 twelve months old weekly . Thirteen to twenty-four months otd _Weekly .
twenty-five months and older _0ccasiomally

9. Annual Rats of Accu tion of Records , e
Lettor-size drawers -ﬂ'ﬂ——-—J Legai-size drawers ;Shelves ________ _; Other (specify)

AR-BO-71; Mev, 78 " . {Ovar)

oy
3



vig | NO | 10, Questionnaire (Place an **X’" in the proper column) _ T AN
. Is this the official f ies? , ' <
X ‘ :: ntg'; t!u.b:[g ?:'?;?mpvo the senfs U. S. Federal Court having jurisdiction =
x b. Does the series contain confidential information requiring security handling? If yes, cite law or regutation.
X c. |s this a vital re record? -
d. Does this series have historical or. Ionq term research value?
¢. When one or two documents in the file make it necessary to keep the entire file for a long period, could these
X nogummmmdulﬂdmmv? , ' _
.3 .13 the ipformatjan igs 8 _mbh:hgdl.Lﬁs.}nach copy, A
x | 9 Isthe information’ contained in this series ever analyzed and/or recorded in a summarized report? ‘
. f ves, attach copv, .
1 h, ls there a duplication of this series in your office, or in another office or agency? ' JoeT
X If ves, whare? State Law Department _ . ]
X § L lathis saries (or & major portion of it! regularly microfilmed? . S
% 1 1L Does the racord series result in a computer printout? e
11. Retantion Requirements The following requirss the series to be kept:
' State Law years, - d. Audit period : years.
b. Statuts of limitation . : years. : - ¢, Administrative need .. years.
¢. Federal law _ g 3 years, - - §. Federal retention instructions : years.
Attach eopv or axcert of laws or regulations. Expiam admmnstratwe need. - = o TAnAAT g SR
seg__'gt_tacl__aed Eggu_lagggn ‘-g-_erderal Reg_istetj -__page 11261 e e )
e B
12 Apprond Dlspotltaon Instructions This agency recommends that the file series be cut off at the end of each ‘
mc ks omtSG 0 ogeo 3 Res 'D Catandar Year; O Fucal Year: BOther ST R i _ithah, ©.07
el Toseend 2 SIiTe "a ZaT Lo o,;; (0T DETILL Zo FoT inTuTenT ez D o
. I'.'I Mold in the current Yiles area _ month(s) zyear{s); then ~ = B T T e Sl T A
O Transfer to tocal holding area; hold year(s) then” - .0 i ool :c.-.j oI fdoc L ren it oals arg”
O Transter to State Recdrds Center; hold _: fyear(s),then fTasromnn e B st latanoont 2l rls oz
O Destroy. :
O Transfer to State Archives for permanent retention.
(3 Other (Specify)
When case is closed, place all papers in the closed case files; cut off closed case files
at the end of each fiscal year; hold in current files area 1 year‘ transfer to State
Records Center, hold 2, years, - then destroy.-;;___‘ JELAT stz omIoc DaITT osrtooE ian
These instructions apply to al prior and future accumulations of the series.
Agency Head/Designes (S.rgnature} ____Dats 1 Records Managgmant Officer (Signature] At Date
X - -
agrt F-00 3. — / PR PR | B . T T
Rt A 3-23-76 éﬁlj‘z\ax&&ﬂw /) C{«s»&’gs %/,;(3/74
— State Records Commlttes (Srgnature} Oate

Recommendations in para- _ I :
graph 12 are approved. State Augjtor/Designee "5_7)\.."\ Q_

| (11 disapproved, attach letter .
of explanation. ) Secreta@mte/ Designee j -'27"76

't
Attornay General/Designee / W )(" AR 71!

\Q\\;- T Mev. 78 . (Reverss Sudo) - -




